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· Access to the laboratory should be restricted to authorized users only.
· UV Light should be put ON for at least 20 minutes before and after working in Laminar Hood.

· Hands should be washed with soap followed by rinsing with 70% ethanol, before handling/ touching the culture flask or media/ reagent flask.
· Only one cell line should be handled at a time to avoid cross contamination.
· Reagents/ medium should be pre-warmed at 28ºC before use. 
· Always medium and reagents should be added on the side where the cells are not growing.

· Culture flask should be observed under the inverted microscope for recording the condition of explant/cells/growth etc.  
· In case of contamination, the culture flasks should be discarded immediately after proper sterilization using bleaching solution (10%).
· Sub-culturing should be performed when culture becomes ~80% confluent. Feeding (changing medium) should be performed when medium becomes slight yellowish.

· Proper documentation of the deposited cell line is mandatory. 
· Cell line passage number, date of handling and person handling the flask should be mentioned on the upper portion of the flask. 

· The received cell line should be characterized and preserved with proper record in log book. 

· Before leaving the lab, all personal protective equipment like gloves, apron, mask etc shall be removed and placed in an appropriately designated place for storage, washing, decontamination or disposal.
· Work surfaces should be decontaminated with appropriate disinfectants after completion of work and after any spill/splash of potentially infectious material.

· Hands should be washed thoroughly with detergent after working.

Checks/ Monitoring:
Daily:
· Electronic log of incubator should be checked for any changes in temperature or CO2 concentration or alarm events.
· Laminar airflow should be checked before working before working.
Weekly:
· Every week end, the work surface and floors should be swept and mopped with diluted bleach (10%).
· Level of liquid nitrogen (LN2) should be checked in the cell storage vessel.

· BOD/CO2 incubator humidification pans must be checked and new deionized water (autoclaved) needs to be added, if required. 
Monthly:
· Thorough cleaning of surface, all equipments, laboratory floors, split AC unit etc should be undertaken. 
· Micropipettes should be autoclaved.
Every 6 months:
· The BOD/CO2 incubator should be cleaned every 6-months. Shelves, side supports and the humidification pans should be removed, cleaned with soap and water changed. The rest of the chamber should be cleaned and disinfected with 70% ethanol. The chamber should be left overnight to equilibrate and readings of temperature and CO2 should be checked before placing any cell culture flask inside.
· Laminar hoods should be cleaned every 6-months or after any evidence of contamination in the cell cultures and disinfected with 70% ethanol. The work surface and the area under the work surface should be also cleaned (the bottom area of the laminar hood) as well as the interior walls and the glass window (front and rear side). 
In case of any issue, the following persons may please be contacted:

1. Dr. Ravindra Kumar, Principal Scientist and Head, MBB Division

2. Dr. Basdeo Kushwaha, Principal Scientist and In-charge, NRFC 

3.   Mr. Murali S, Scientist 

4.   Dr. Akhilesh Kumar Mishra, Senior Technical Officer
5.   Mr. Vijay Kumar Singh, Senior Technical Assistant
